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Contractor & Sub-Contractor Guide to Section 3 Project Compliance

[bookmark: _GoBack]Section 3 of the HUD Act requires, to the greatest extent feasible, that employment and other economic and business opportunities generated by the HUD financial assistance are directed to public housing residents and other low-income persons, particularly recipients of government housing assistance and business concerns that provide economic opportunities to low and very-low income persons.
Do’s 

· Provide employee lists for every contractor and sub-contractor prior to the start of the project reflecting all potential employees.

· List (Any) all persons who have any possibility of working on the Project, even if only a short period.

· Note the employees counted as Section 3 for the project & list their hire date. Complete and provide a Section 3 Self-Certification Form for all Section 3 Employees. Section 3 employees must reside within the local project (respective) city or county.

· Send a copy of the Contractors’ Compliance Form promptly at the end of each month.

· If you need any new employees (Temp or Permanent), you must develop a flyer announcing the position you are seeking to fill and the flyer must include:
· Opening date of the position
· Closing date for the position
· Position description including minimal requirements for the work
· This exact wording, “This project is covered under Section 3 of the HUD Act of 1968”
· Contact person’s name, email, phone, and/or fax to apply

· Contact your project’s Contract Manager when ANY staffing changes are needed before, any new persons or companies are contracted or hired.


Don’ts

· Do NOT start work on the project until the employee lists for all contractors and sub-contractors have been received.

· Do not hire new contractors or employees without following proper procedure to give notice to Section 3 businesses and residents first.

· Do not permit any person not listed on your employee list to work on the job site for this project.

· If you are working on a Davis Bacon project, do not send payrolls in any other form than WH-347 from the DOL website.
· Don't make assumptions about compliance. Always contact the Office of Disaster Recovery with questions. We are here to help!








































CONTRACTOR EMPLOYEE LIST

	Company

	Address

	Contact Person
	Title

	Phone
	Email




	Name
	Address
	Hire Date
	Last 4 SS #
	Section 3? Y/N

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





Florida Department of Economic Opportunity | Caldwell Building |
107 E. Madison Street | Tallahassee, FL 32399
850.245.7105 | www.FloridaJobs.org
www.twitter.com/FLDEO |www.facebook.com/FLDEO

An equal opportunity employer/program. Auxiliary aids and service are
available upon request to Individuals with disabilities. All voice telephone numbers on this
document may be reached by persons using TTY/TTD equipment via the
Florida Relay Service at 711.
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