IDA Program Name
Leave of Absence Policy

IDA Program Name has developed the leave of absence policy described to this page in recognition of the fact that IDA Program Name participants may, from time to time, be faced with circumstances that make regular IDA savings impossible for a limited period of time.  Leaves of absence are designed to give participants the opportunity to weather short-term financial crises, regain their financial equilibrium and ability to save, and remain part of the IDA Program Name.  As a part of the leave process, IDA Program Name staff will work with participants to diagnose and create a strategy to respond to financial crisis that precipitated the leave request.  Leaves of absence are not appropriate for participants who are experiencing chronic rather than temporary financial crisis and have or are not able or willing to work on a strategy for being able to make a regular IDA savings deposit in the foreseeable future.

Eligibility - participants who have fallen behind two months or more in making the monthly IDA savings deposits, and who have demonstrated a commitment to IDA Program Name by remaining in contact with the program staff and/or developing a plan to work toward consistent saving, may be eligible for leave of absence.  All leave requests will be approved or denied at the discretion of program staff.

Procedure – participants who have fallen behind two months or more in making monthly IDA savings deposits and meet leave of absence eligibility requirements may request a leave of as an alternative to being dismissed from the program as follows:
· Participants requesting leaves complete a leave of absence form and submit it to program staff.  Forms must include reasons a leave request and dates of a proposed leave.

· Participants requesting a leave must meet individually with program staff to create a strategy for a return to regular savings and to discuss requirements for program reentry.

· Participants on leave must remain in contact with program staff to keep them apprised of their personal and financial well being.

· Approximately four weeks before a leave’s scheduled end date, the participant on leave should contact program staff to review his or her potential for reentry into the program.

· Upon readmission, program staff should prepare an IDA account statement to reflect the returning participant’s updated account balance and retroactively credited match funds.

· Participants who do not qualify for reentry by the end date of their leave will be notified by program staff and will have their savings account closed.

Status while on Leave – participants who are on leave will not accumulate match funds and will not receive monthly program account statements.  However, participants who are on leave may keep their IDA account open, are expected to attend on-going peer support and personal finance meetings and will remain on the program’s mailing list.  While on a leave, participants may make deposits directly into their IDA accounts as they did prior to going on leave.

Duration - leaves of absence may be as little as one calendar month and as long as six full calendar months.

Reentry into the Program – participants who, while on leave, successfully save at least $________ a month for a least _______ consecutive months may be reinstated into the program.  Upon reentry, participants will receive retroactive matching fund credit for savings deposits made while on leave.

Leave End without Program Reentry – participants who do not qualify for reentry into the program before the scheduled end date of their leave will be dismissed form the program and will forfeit any accumulated match funds.  Program staff will notify such participants and follow standards procedures to close their IDA accounts.

