
Work Registration 
Using Job Search and Job Readiness Assistance to Prepare Cash Assistance Applicants for Work

Applicant of cash assistance 
reports to the One-Stop 
Career Center for Work 

Registration

Work Registration
Employment

Prep?

There will be 
people that do not 

make it to this 
point for a variety 

of reasons.

There will be 
applicants that 
start the work 

registration job 
search program.

Elements of the program are less intense than the 
Job Success program.  The elements are an 

introduction to job search. We want all recipients 
to have this foundation of knowledge before 

becoming a mandatory participant in the program. 
The applicant may job search on his/her own, but 

the workshops are designed to prepare the 
applicant.  Unless the applicant has a solid work 
history, demonstrates the ability to complete an 
application and/or has skills that an employer is 

looking for, referrals are not made. 

The applicant 
completes other work 
registration elements 

first:
Orientation 

Initial assessment

Next the applicant 
completes the resume 

worksheet on the 
computer in the lab. This 
MUST be saved in the 
file.  This is used if the 
individual ever attends 
Job Success program.

The applicant 
completes one of the 
multiple workshops 
available to all job 

seekers.

First, the applicant is 
required to complete the 

basic computer skills 
workshop.  This prepares 
the applicant to participate 
in future on-line activities.

Based on the initial 
assessment 
information...

The applicant is a 
professional recently 
displaced from a job 
that (s)he kept for 
longer than 1 year. 

Refer to Employment 
Services.

The applicant just 
graduated from college 
receiving an AA degree, 

Bachelor’s degree or 
some higher degree. 

Refer to PPN

The applicant just 
graduated from a 

vocational program with 
skills and/or certificate 
in a high demand job. 
Refer to Employment 

Services

The applicant has a job or 
job offer and just needs 
services to start that job.  
The applicant is given an 
appointment for Up-Front 

Diversion review.

Basic 
Employability 

Skills

Standing Out

Becoming a 
Leader

Completing a 
Computer 
Application

Dress for 
Success

Completing a 
Paper 

Application
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