
Vicinity Mileage Example 
 
Facts: 

• Board HQ is in Orlando and the OneStop is in Oviedo. 
• The traveler frequently makes day trips between the locations. 
• The DOT map mileage between Orlando and Oviedo is 15 miles. 

 
Under all scenarios, the traveler should track the distance traveled and the actual points of destination.  
This will help with documentation and preparation of the travel voucher. 
 
Trip Scenarios: 

(A) Trip A - Traveler goes directly from Orlando to Oviedo. 
o The DOT map miles (15) should appear in the “Map Mileage” column on the voucher. 
o The traveler actually traveled 20 miles because the starting point or ending point of the 

travel was not exactly at the geometric centers of the cities (i.e.,“centroids”). 
o The additional 5 miles should appear in the “Vicinity Mileage” column on the voucher. 
 

(B) Trip B - Traveler goes from HQ to a business site in Casselberry then to the OneStop. 
o Even though the ultimate destination is between city pairs on the DOT map, the route is not 

direct and therefore, you cannot use the DOT map. 
o All mileage should appear in the “Vicinity Mileage” column on the voucher. 

 
 
For Trip A: 
o Since the traveler is going from one city to another, the map mileage is available and appropriate for 

inclusion on the voucher. 
o Since the actual distance is greater than the map mileage, the traveler should report the additional 

mileage separately. 
o If the board had established the mileage from HQ to the OneStop, the board could quickly approve 

the reimbursement based on the 20 miles, without additional justification or explanation by the 
traveler. 

o If the traveler was leaving from a site other than the board HQ or if the mileage was not published 
and agreed upon (i.e., common trips/paths established), the board may need to request justification 
or explanation from the traveler for those miles above the map mileage. 

 

For Trip B, if there was a business purpose for not taking a direct route, the board should pay the 
traveler their actual miles traveled. 
 
 
Things to Take Away 
• Prior communication and agreement on the route, where possible, alleviates questions regarding 

reimbursement. 
• The board can reimburse the traveler for more miles traveled than those established by DOT 

mileage, if it deems the traveled route as the one “most economical” to the board. 
 


