CareerSource Pinellas
Workflow — Updating Policy and Procedure

USDOL ETA issues: TEGL, TEN, Executive Orders
DEO/CSF issues: Admin. Policy, Guidance Papers, Memorandas
LWDB Board issues: new policy or guidance

“Policy, Reports & QA Lead” reviews regulatory changes and evaluate change to local policy &
procedure

“Policy, Reports & QA Lead updates local policies & procedures in draft

Leadership reviews & approves the new draft policy or procedure

Approval by the CEO or designee and/or Board of Directors

Complete training on approved policy or procedure




